FLEETCARD & XERO
INTEGRATION: xXer® FleetCard®
MAKING ACCOUNTING EASY




XERO + FLEETCARD:
HOW TO CONNECT YOUR FLEETCARD ACCOUNT TO XERO

It's never been easier to keep track of your FleetCard transactions thanks to our
new Xero integration. Xero and FleetCard integrate seamlessly, so you can map
your transactions to your expense account without any hassle.

All you need to do is follow this quick guide to connect FleetCard to Xero - it only
takes a minute.

When your FleetCard and Xero accounts are connected, your FleetCard invoices
feed directly into Xero, where you can see your transactions and keep your
expense account up to date.

You can choose which expense account to connect to, and how your invoices will
display in Xero, either with individual transactions or a simple summary.

|




BEFORE YOU START

To sign up for a FleetCard Online account, please refer to
https:/www.fleetcard.com.au/online-user-guide-file/

for instructions:



https://www.fleetcard.com.au/online-user-guide-file/

STEP 1. LOG INTO YOUR FLEETCARD ACCOUNT.

On the main summary page, you will see the option to connect to Xero.

18 and password 10 commence use of our online services.

STEP 2. CLICK “CONNECT TO XERO”

You will be guided through a connection process to link your FleetCard account with Xero.

Contact Details Statements/invoices = Transactions = CostCentres = Cards = Reports

Account summary

Total due as of 1/03/2022  $586.46 Overdue amount  $0.00

Credit limit $3,500 {}D xer@

Today's balance $586.46
Available credit 32,913.54

Connect Xero for free and
Account statis Open automatically sync your

invoices to save hassle

‘ Connect to Xero
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STEP 3. LOG INTO YOUR XERO ACCOUNT

If you don’t already have a Xero account, select “sign up” at the

bottom of the pop-up.

Xero

Log in to Xero

Person@example.com

Forgot password?

Depending on your account, you may be asked to complete the
multi-factor authentication to access your account. Follow the

instructions to log in.

STEP 4. SELECT YOUR ORGANISATION

If prompted, select the

organisation you want to link
to FleetCard from the drop-
down menu.

Fleetcard UAT wants access to:

Select another organisation v

&

Click “Allow access” to the
FleetCard app at the bottom

Organisation data

o 1 connected organisation ] .
6 View and manage your of the page. This will
— 1« Filelibrary : .
. B complete the integration,
* Dusiness kranaacions and you will be redirected
« Contacts
View your back to the Fleet Card

« Organisation settings

portal.

User account information
1 Person 1
Q View your name, email, and user
profile.

By allowing access. you agree {o the transfer of your data
between Xero and this application in accordance with Xero's
Terms of use and the application provider's terms of use and
privacy policy.

You can disconnect at any time by going to Connected apps
in your Xero settings

Continue with 1 organisation
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STEP 5. SELECT THE XERO EXPENSE ACCOUNT

On the pop-up window, select the Xero expense account you want FleetCard invoices to

sync to, and the applicable tax rate. You can always change this later if needed.

-EUSIN ESS Smarter solutions for evolving businesses
FUEL CARDS

Update My Frofile
Account
Recent Accounts

Contact Detzils Statementsinvoices | Transactions | CostCenires | Cards

Account summary

Todal aue 35 of WORNZZ 5586 .36

Cwert amaunt 5000

Manae card (nrcducts, imits v
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Xero
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400 Advartizing L\@
404 Bank Fees

408 Cleaning

412 Consulting & Acccunting
415 Depreciation

420 Entertainment

425 Freight & Courier

429 General Expenses

433 Insurance

437 Imares: Expense

441 Legal expenses

445 Licht, Powcr, Heating
449 Mator Venicle Expenses
453 Office Experses

461 Printirg & Stationeary

463 Rert

473 Repeirs and Maintenance
41 Wages and Solarizs

31D Cost of Goods Scld o
30 Cost of Coods Sold a

B

Reparts

wmnt Payabls &

| GST! that will apaly
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[Terms & Conditiars

|478 Superanmmaion z
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STEP 6. CHOOSE HOW YOU WANT INVOICES SYNCED

Select how you would like your invoices o i e e e
synced to Xero. You have two options: FUELCARDS
m Uipdate My Profile
1. Send a summary: This sends an Account - (Account name)
invoice summary to Xero with totals L ) ey —— e ey
and Subtotals Of the monthly — il ct Deralls A ANRNS VOICRS AnsACions -OSt Lentres -AITIS s
invoice. Avcopt oy
-
. .. . . Tolad due a3 of 1403/2322 356646 Overoue amounl 000
2. Send individual transactions: This Gms sandippoidncha; Bniisel
contains summary and a breakdown B crnat e Xere
of every transaction on the invoice. Update contact datails Tedays baiance 56646
Eind merchant Huailable sredil 52,61 3.64
Corriect Xero For free and
H . ool Stbhas oy automatically sync your
Select your preferred option and click sl o it i has
“Submit change”. RS
Edit expenss account
Cornizied ta Christehurch
Company
% HOW imoicas are sent: (,:. &S'Ll::dl"""ﬂf,'
Susmi; change () sang Individusirassecions

redit Card Faymer

ampunt Fayanle: § EEE.-‘E |

ccaoh the Credit Card fae (mel GET) that wil apply: [ vag

L7 T 21

50%
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THAT’S IT!

Your Xero + FleetCard integration is complete.

Your next FleetCard invoice will automatically be synced to your Xero account
and mapped to your chosen expense account.

Want to make any changes?

Making changes is easy! Simply go back to the FleetCard summary page and edit
your expense account or how the invoices are sent. Here, you can also disconnect
FleetCard from Xero if needed.




ANY QUESTIONS?

If you have any questions about your Xero and Fleet Card integration,
contact our team on 1300 881 246 or email us at
customer@bfcards.com.au.






